
Directions for Obtaining IRS Transcripts for Fee Assistance Applicants 

An IRS Return Transcript must be submitted with your completed fee assistance application 
in order to verify income and family size.  By requiring government-verified documentation, we can ensure that fee 
assistance applications are processed fairly and consistently for all clients. The document includes most line items from 
your tax return (Form 1040, 1040A or 1040EZ) as it was originally filed, including any accompanying forms and 
schedules. We will use your family’s Adjusted Gross Income (AGI) to determine if you qualify for assistance based on the 
federal poverty guidelines and your family size. There is no fee to request a transcript and no limit on the amount of 
times it can be requested. 

The IRS Return Transcript for the most recent year tax must be submitted (see below for yearly guidelines). If you did 
not file taxes in the most recent tax year, you must instead submit the Verification of Non-Filing to show that no 
transcript exists. Applications will not be reviewed by facility staff without one of these two documents. 

Both forms can be obtained in several ways: 

• Online: The fastest way to access your transcript. You can create an online account for same-day retrieval, or 
you can request that the transcript be sent to you via mail. See instructions below. 

• By Phone: Call the automated retrieval service at 1-800-908-9946 and follow the voice-activated prompts. 

• In Person: Visit a local IRS office (find a list at http://www.irs.gov/uac/Contact-My-Local-Office-in-Maryland). 

• By Mail: Download a “Request for Transcript of Tax Return” (Form 4506-T) from www.irs.gov and send it by mail 
or fax as directed. 

Get Transcript Online 

• Visit www.irs.gov. On the home page, select "Get Your Tax Record". 

• Select “Get Transcript Online”. 

https://www.irs.gov
https://www.irs.gov
http://www.irs.gov/uac/Contact-My-Local-Office-in-Maryland


Note: To use Get Transcript Online, you must have your SSN (Social Security Number) and immediate access to your email account to 

confirm your email address. Then you’ll need to answer personal, financial, and tax-related questions to verify your identity. 

• Create your www.irs.gov login. (It may take a few minutes or hours to receive account confirmation via email.) 

• Log into your account. Under “Get Transcript”, select the reason you need a transcript as “Income Verification.” 

• Under “Return Transcript”, select the most recent year available. The document will open as a PDF which you 

can download, print, and staple to your application packet. If you did not file taxes for the most recent year, 

select the “Verification of Non-Filing” option instead. 

https://www.irs.gov


Get Transcript by Mail 

• Visit www.irs.gov. On the home page, select "Get Your Tax Record". 

• Select “Get Transcript by Mail”. A Spanish option is available as well (click “Español”). 

Note: To use Get Transcript by Mail, you will need your SSN or ITIN (Individual Taxpayer Identification Number), date of birth, and 

address from your latest tax return. 

• Enter your SSN or ITIN, date of birth, street address, and zip code. Click “Continue”. 

• Under “Select Transcript Type”, select Return Transcript. Under “Select Tax Year”, select the most recent option. 

Click “Continue”. 

https://www.irs.gov


• The final screen will confirm that your request has been received, and you will receive the document in the mail 

in 5-10 days (after which you can submit it along with the fee assistance application to your local staffed Parks & 

Recreation facility). 

Questions? Call our Customer Service Help Desk at 301-699-2255 or email CustomerService@pgparks.com. 

mailto:CustomerService@pgparks.com




Accessibility Report





		Filename: 

		Fee-Assistance-Client-IRS-Instructions-PDF (April-18-2026) V1.pdf









		Report created by: 

		Urszula Witherell, Adobe Certified Expert, urszulawitherell@jetsetcom.net



		Organization: 

		JetSet Communications, Inc.







 [Personal and organization information from the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 2



		Passed: 28



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Skipped		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top




w  w  w  .  j e  t  s  e  t c o m  . n e  t   |   p  .  o  .  b  o  x  1 4  8  ·  a  d  a m  s  t o  w  n  ,  m d  ·  2  1  7  1 0


JETSET COMMUNICATIONS, INC.
T R A I N I N G  •  C O N S U L T I N G  •  S U P P O R T


 


 


 


 


 


 


 


____________________________________ 


____________________________________ 


____________________________________ 


____________________________________ 


_______________________________ 


_______________________________ 


ACCESSIBILITY CERTIFICATION STATEMENT 
Tis statement certifes that this document has been evaluated for conformance with the Web Content 
Accessibility Guidelines (WCAG) 2.1 Level AA and Section 508 standards and, to the best of our knowledge, 
meets the applicable requirements. 


ACCESSIBILITY CONFORMANCE CERTIFICATION 
Document Title:   


Original File Name / Version:   


Remediated File Name / Version:   


Date of Certifcation:   


Prepared by:   


Organization:   


SCOPE AND LIMITATIONS 


____________________________________ 


JetSet Communications, Inc. 


Tis certifcation applies only to the version identifed above. Any subsequent modifcations may afect 
accessibility and require re-evaluation. Tird-party content may not be fully controlled or remediated 
unless otherwise specifed; however, no such content was identifed in this document. 


EVALUATION METHODS USED 
Te evaluation process included review of document structure, tagging, reading order, alternative text, 
tables, lists, and form elements (if applicable), using both manual review and automated tools, as well as 
assistive technologies. 


CONFORMANCE SUMMARY 
Te document has undergone accessibility remediation, including correction of logical reading order, 
semantic tagging, alternative text for meaningful images, accessible table structures, properly labeled 
form felds (if applicable), list structures, document property setings, and bookmarks. Validation was 
performed using manual review, automated testing tools, and assistive technologies. 


All content has been reviewed to ensure it is accessible and navigable by assistive technologies. Any 
remaining limitations are documented below. 


EXCEPTIONS / KNOWN LIMITATIONS 
. 


CONTACT INFORMATION 
For questions regarding this accessibility conformance statement, please contact: 


Name:  


Email:   


Phone: 


Signature:   


Date:  


Urszula Witherell, Accessibility Compliance Specialist 


urszulawitherell@jetsetcom.net 


301.524.3165 


END OF STATEMENT 



mailto:urszulawitherell@jetsetcom.net







Accessibility Report






			Filename: 


			AccessibilityConformanceStatement Form_2026_WCAG.pdf











			Report created by: 


			Urszula Witherell, Adobe Certified Expert, urszulawitherell@jetsetcom.net




			Organization: 


			JetSet Communications, Inc.









 [Personal and organization information from the Preferences > Identity dialog.]




Summary




The checker found problems which may prevent the document from being fully accessible.






			Needs manual check: 2




			Passed manually: 0




			Failed manually: 0




			Skipped: 1




			Passed: 28




			Failed: 1









Detailed Report






			Document







			Rule Name			Status			Description




			Accessibility permission flag			Passed			Accessibility permission flag must be set




			Image-only PDF			Passed			Document is not image-only PDF




			Tagged PDF			Passed			Document is tagged PDF




			Logical Reading Order			Needs manual check			Document structure provides a logical reading order




			Primary language			Passed			Text language is specified




			Title			Passed			Document title is showing in title bar




			Bookmarks			Passed			Bookmarks are present in large documents




			Color contrast			Needs manual check			Document has appropriate color contrast




			Page Content







			Rule Name			Status			Description




			Tagged content			Passed			All page content is tagged




			Tagged annotations			Passed			All annotations are tagged




			Tab order			Passed			Tab order is consistent with structure order




			Character encoding			Failed			Reliable character encoding is provided




			Tagged multimedia			Passed			All multimedia objects are tagged




			Screen flicker			Passed			Page will not cause screen flicker




			Scripts			Passed			No inaccessible scripts




			Timed responses			Passed			Page does not require timed responses




			Navigation links			Passed			Navigation links are not repetitive




			Forms







			Rule Name			Status			Description




			Tagged form fields			Passed			All form fields are tagged




			Field descriptions			Passed			All form fields have description




			Alternate Text







			Rule Name			Status			Description




			Figures alternate text			Passed			Figures require alternate text




			Nested alternate text			Passed			Alternate text that will never be read




			Associated with content			Passed			Alternate text must be associated with some content




			Hides annotation			Passed			Alternate text should not hide annotation




			Other elements alternate text			Passed			Other elements that require alternate text




			Tables







			Rule Name			Status			Description




			Rows			Passed			TR must be a child of Table, THead, TBody, or TFoot




			TH and TD			Passed			TH and TD must be children of TR




			Headers			Passed			Tables should have headers




			Regularity			Passed			Tables must contain the same number of columns in each row and rows in each column




			Summary			Skipped			Tables must have a summary




			Lists







			Rule Name			Status			Description




			List items			Passed			LI must be a child of L




			Lbl and LBody			Passed			Lbl and LBody must be children of LI




			Headings







			Rule Name			Status			Description




			Appropriate nesting			Passed			Appropriate nesting












Back to Top

		DocumentTitle: Directions for Obtaining IRS Transcripts for Fee Assistance Applicants

		OriginalFileName: Fee-Assistance-Client-IRS-Instructions-PDF.pdf

		RemediatedFileName: Fee-Assistance-Client-IRS-Instructions-PDF WCAG (April-18-2026) V1.pdf

		SignatureDate: April 18, 2026

				2026-04-22T17:37:53-0400

		Urszula Witherell





		ClearForm: 

		CertificationDate: April 18, 2026

		PreparedBy: Urszula Witherell, Document Accessibility Specialist

		Exceptions: None identified within the defined scope of testing or provide more detail





